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Uwharrie District United Methodist Women 
 

Handouts for Leadership Development Day    for 
Local Unit Officers 

Saturday, November 14th, 2020 
 

Packet includes information pertaining to various offices 
and some general information as well.  
We hope that you find this information helpful as you 
begin your new or continued role as a UMW  local officer.  
 
If you have any questions feel free to contact any of the 
Uwharrie District UMW Board Members.  
Contact information for 2021 officers is included in your 
packet.  
 
Remember we are here to help support you and your unit.   
 
 
 

 
Presidents: 
Call Meetings to order. 
Prepare Agenda’s for meetings. 
Glossary UMW terms pg 174 in handbook. 
The 2021 Financial Goal as approved by the Executive Committee is: 



 2 

Each unit will make at least one Gift to Mission, using any cards they have, in honor of one 
person in Mission listed in either the Prayer Calendar or a response magazine article. 

Faith Talks 

 
 
Faith Talks are monthly conversations with United Methodist Women hosted by Jennifer R Farmer, 
Spotlight PR. 
Each conversation explores themes and resources that empower us to put faith, hope and love into action. 
  

• Thursday, November 5 at 2:00 pm ET • Faith Talks: Faith in the Midst of Uncertainty • register 
now 

• Thursday, November 19 at 2:00 pm ET • Faith Talks: International Women and Missions 
• register now 

• Thursday, December 3 at 2:00 pm ET • Faith Talks: Advent • register now 
• Thursday, December 17 at 2:00 pm ET • Faith Talks: Giving • register now 
• Thursday, January 7 at 2:00 pm ET • Faith Talks: Creating a Sustainable Lifestyle with Emily 

Jones • register now 
• Thursday, February 11 at 2:00 pm ET • Faith Talks: Sustaining Faith with Emily Jones • register 

now 

Legacy Fund 
 

Ways to Give to the Legacy Fund 
• Make a gift to the Legacy Fund through your local unit United 

Methodist Women treasurer. 
• Use our Western North Carolina Legacy Fund Commitment Form 
• Online on the national office website 

at unitedmethodistwomen.org/legacyfund 
• By phone: 800-278-7771 (8 am-6pm EST, M-F) 
• Text Legacy150 to 41444 

https://us02web.zoom.us/webinar/register/WN_x525F2BIStKFVjRSj7jO1w
https://us02web.zoom.us/webinar/register/WN_x525F2BIStKFVjRSj7jO1w
https://us02web.zoom.us/webinar/register/WN_W5Lb8mErRyGH7uVuTmnLdg
https://us02web.zoom.us/webinar/register/WN_5whruLgXRMKyBkqO3Whn3g
https://us02web.zoom.us/webinar/register/WN_xbQtqiJsRry0OHvHoZzaRA
http://wn_dm3wulysssoju0u0qfttzq/
https://us02web.zoom.us/webinar/register/WN_Kydlgc4QSe68LBUT0PC74A
https://us02web.zoom.us/webinar/register/WN_Kydlgc4QSe68LBUT0PC74A
https://wnccumw.org/wp-content/uploads/2015/01/Legacy-Fund-Commitment-Form-WNCC-Revision-20171220.pdf
http://www.unitedmethodistwomen.org/legacyfund
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• By check: note “Legacy Fund” in memo and mail to: United Methodist 
Women, Treasurer’s Office 15th Floor, 475 Riverside Drive, New York, 
NY 10115 

• Other methods include gifts of stock, life insurance, bequests, and 
other forms of planned giving. If you are interested in making a gift like 
this, contact the national office at 800-278-7771. 

Why Should I give to the Legacy Fund? 
Think back on your personal awe of those 8 women who came together in 
Boston and started this audacious undertaking….a small beginning that 
became a movement that has changed thousands of lives for the better. 
If only we could do something so momentous?? 
The Legacy Fund is an opportunity for each of us to step into the shoes of 
one of those original 8 ladies in Boston…to BE one of them…who decided 
something needed to be done and did it. 
This is our opportunity to take those same steps, this time to assure that the 
ongoing mission they started and others have furthered will continue and 
prosper well into the future 
This is something we should rush to do, to provide gladly…to celebrate the 
opportunity and thank those who conceived of it. 
Nancy Reigel—Conference Treasurer WNCC UMW 
 

 `                                                             Link for Response Magazine                           

 
 
http://unitedmethodistwomen.org/response/subscribe    
              
                    Conference Gram: 
Be an informed Western North Carolina Conference United Methodist Woman…. 
Read the Conference Gram! 
Subscribe via Email! We can save printing and postage costs by having as many people as 
possible to agree to receive the Conference Gram electronically. Those savings can make our 
mission dollars go farther in making a difference in the lives of women, children and youth 
around the world. 
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• If you are receiving the printed Conference Gram via US Mail, and are willing to change 
to receiving it electronically only, just click here to join our email list. Be sure to join the 
“Save Postage” sub-list. 

• If you are already a member of our email list, click here to update your information, and 
add yourself to the save postage list. 

Thank You!! 
Note: All of these files are in Adobe Acrobat PDF format. Obtain free Adobe Acrobat Reader 
Subscribe via U.S. Mail: The Conference Gram is mailed, free of charge, to all district and 
conference officers, and to local unit presidents, vice-presidents, secretaries, treasurers, and 
circle chairs. If you hold one of these offices and are not receiving the Conference Gram, 
please send your name, address, local unit name, office, and district name to Lisa 
Bacon,  WNCC UMW Communications Coordinator, 1028 Old Cullowhee Road, Sylva, NC 
28779. 
Any other persons wishing to receive the Conference Gram by mail may subscribe for $2.00 
per year by sending your name, address, district, and a check for $2.00 (made payable to 
WNCC-UMW) to Lisa Bacon.  
Questions about the Conference Gram? 
Contact Lisa Bacon, Communications Coordinator WNCC UMW 
 
  

http://visitor.constantcontact.com/manage/optin?v=0018OepQbqXwM1r_2pSbAWKEuBlwXbn4kn-1boL6Kn6VaojNVlhA_U7TpWIp4FIV7pH9naV9DqW1tEoVwdRJ8RrwW-Yk_7iurFZ
http://visitor.constantcontact.com/manage/optin?v=0018OepQbqXwM1r_2pSbAWKEuBlwXbn4kn-1boL6Kn6VaojNVlhA_U7TpWIp4FIV7pH9naV9DqW1tEoVwdRJ8RrwW-Yk_7iurFZ
http://get.adobe.com/reader/
mailto:lisbacon304@gmail.com
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Vice President: 
Vice President 

Uwharrie Training for Local Officers 
Nov. 14th 2020:  10  am:   Agenda 

Welcome—Introductions 
Devotion: “This Little Light of Mine,” Scripture 1 John 1:5-7 
District Vice President List 
2021 UMW Event Dates 
Program Planning 
10 Leadership Skills 
Presentations 
How to write about United Methodist Women 
Email/Social Media/Cell Phones 
A Sisterhood of Grace 
Using the 13 United Methodist Women Principles 
What You Can Do 
Where to Find Us 
Legacy Builder 
Two New Social Action Goals:  Climate Justice & Criminalization of 
Communities of Color and Mass Incarceration 
What are you doing for you during this difficult time? 
Networking 
Questions/Concerns  
Closing Prayer 
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GUIDELINES FOR BEING A LOCAL SECRETARY 

 
As the Secretary you are the custodian of all records and official papers of your unit.  You 
need to plan for long-term record storage so that the history of United Methodist Women 
will not be lost.  Should someone come back in 10-15 years and want to know what was 
done at a certain time, they should be able to find that with no problem.  
 
Responsibilities: 

1. Keep accurate minutes of all meetings  
2. Serve as custodian of all records and official documents 
3. Keep an accurate roll of membership 
4. Send to the District Secretary  a list of elected leaders of the unit, including 

addresses, zip codes, telephone numbers and email address. 
5. Sign all official, legal  and financial documents, making certain each is properly 

dated.  
6. Enunciate clearly, use good diction, and cultivate a pleasing voice.  

 
When doing minutes keep them short and simple- concise.  When someone is giving a report 
you do not have to record every word they say.  Just make sure that everything they have 
said is correct and everyone can understand. 
 
Never do minutes in first person. If someone gives you a written report and says “I did”,  I 
have or uses the word “I”.  You don’t use the word “I” in your minutes.  It would be “Mary 
did” 
or  “Mary has”.  
Any Motions made should be written out by the person making the motion. They should be 
signed by that person and signed by the person who seconded the motion. I have these 
forms with me and would be glad to send you a copy for your records. 
 
Arrive on time or preferably a few minutes’ early. Rewrite minutes early while they are 
fresh in your mind.   
 
Remember you are working for your President and she may assign you things that will help 
her.  Never say to her that the President before her did this a different way.  
Elizabeth Lookabill,  Uwharrie District Secretary 



 27 

           MNO:                             

     
 
 
 



 28 

Parliamentarian: 
The most important requirement of a District Parliamentarian is to have updated, newly 
revised copies of the Roberts Rules of Order, the UMW handbook, WNC conference Standing 
Rules and the District Standing Rules.  If you as a Parliamentarian have questions about 
procedures you can contact the Conference UMW Parliamentarian, you always have her 
support.  You are the person that makes your President look good while she is 
presiding.  Study the Bylaws and Standing Rules, listen carefully to the proceedings of the 
meeting so you can be of assistance as needed. 

1. Every unit has access to the conference standing rules by going to the 
conference UMW webpage: www.wnccumw.org and looking under "downloads 
available." 

2. There is a new handbook available on the national website 
(www.unitedmethodistwomen.org) that can be downloaded. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.wnccumw.org/
http://www.unitedmethodistwomen.org/
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MEI: 
United Methodist Women 

Five Channels of Undesignated Mission Giving 
  

 
 
PLEDGE TO MISSION – Pledge to Mission giving is the foundation for mission work through United Methodist 
Women. An individual Pledge to Mission is the amount each member decides is her share of the local unit’s total 
budget. [Resources for Pledge to Mission Services] 
 
SPECIAL MISSION RECOGNITION – A Special Mission Recognition is an undesignated gift for mission work that 
honors the recipient. Special Mission Recognitions may be given by any individual, or circle, or unit, in honor of any 
person, female or male. It is not necessary that the recipient be a member of United Methodist Women. There are 
several categories of Special Mission Recognitions, each representing a different amount of money for mission. The 
basic $40 Special Mission Recognition is a small gold oval lapel pin with a cross and a white certificate. The other 
categories are $60 (set with small sapphire), $100 (pearl), $200 (emerald), $500 (ruby), $1,000 (diamond), and 
$2,000 (double diamond). 
 
GIFT TO MISSION – A Gift to Mission is a way to honor someone with an undesignated gift in her or his name of at 
least $5.00. There are eight different Gift to Mission cards: Thank You, Congratulations, Thinking of You, A Special 
Day, A Baby, Happy Birthday, Peace, and In the Service of Christ. And, there are special Christmas card designs. 
Each card has a message indicating that a gift to mission through United Methodist Women has been made in the 
recipient’s honor. [More about Gift to Mission] 
 
GIFT IN MEMORY – A Gift in Memory honors the memory of a much-loved family member or friend by making 
possible additional mission work in the United States and around the world. Gift in Memory cards represent a gift of 
a minimum of $5.00. The cards can be obtained for free, so that they are readily available when needed. The person 
making the gift sends the card to the family of the deceased person, and then sends their gift money to the local 
UMW treasurer along with the tear-off stub indicating the name of the deceased person. [More about Gift in 
Memory] 
 
WORLD THANK OFFERING – The World Thank Offering is an opportunity for individuals to respond to God’s 
abundance and grace with spontaneous gifts of gratitude. Individuals or families collect such gifts in special boxes or 
labeled containers. Gifts are usually brought together in the unit once a year.  World Thank Offering Resources on 
the UMW 

 
 

http://www.unitedmethodistwomen.org/members-leaders/worship/pledge-services
https://wnccumw.org/missiongiving/gift-to-mission-cards/
https://wnccumw.org/missiongiving/gift-in-memory-cards/
https://wnccumw.org/missiongiving/gift-in-memory-cards/
http://unitedmethodistwomen.org/donate/world-thank
http://unitedmethodistwomen.org/donate/world-thank
https://wnccumw.org/wp-content/uploads/2014/08/missionGivingFeature5b.gif
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